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OLRE with DSC - Instructions for Employer Registration

INSTRUCTIONS FOR EMPLOYER REGISTRATION

In_the Home page of Unified Portal an important link “Application for
Employer Registration” is available. Open the same for Employer Registration.
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Instruction manual is available in the First page of Employer Registration, New user
must Read it completely before registration. Already registered Employers can directly
login with their credentials. This document explains the process of Employer
registration. This should be followed by registration of DSC (Digital Signature
Certificate) of the Employer which is a pre-requisite to submit a fresh OLRE
application.
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Kindly read the 'Instruction Manual' completely before registration. Instruction Manual

] 1 have read the 'Instruction Manual' completely.
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On selecting the Register Button, the following Screen will open. Enter the Details as
required in the Form. The Items with Red Star are mandatory.
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Ihave read the 'Instruction Manual' completely.
Employer Registration Home

* marked fields aremandatary. | | =

B Employer Details e
First Name * Middle Name : MIDGLE NAME
Last Name Gender = =
Father's Name = : Date of Birth ™ :
Employer PAN * :
Address T ) Address 2 : ADDRESS 2
City = : Country
State * ; = District * : --Select-- [
PIN Code * [+l Mobile No * MOBILE N
E-Mail1d * :
UserNama * : abhijeet o Password * : (7]
Hint Question * : —Select-- [=] Hint Answer * | HINT ANSWER
Captcha * Type the characters shown in the image in small letters only. Captcha =
A0 B @]<]=
Sloe =ar IEE
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E-Mail Id * e-mail id
UserName * : abhijest Q@ Password *: | esesesses (2]
Hint Question * : —-Select-- [= Hint Answer * : HINT ANSWER
Captcha * Type the characters shown in the image in small letters only Capteha
Click the button to get Authorization PIN SMS on your Mobile. Please note that the PIN SMS shall be sent to the mobile number entered above

& Declaration

]

Declaration
1, hereby declare that the information furnished above is true to the best of my knowledge and I understand that furnishing of any wrong information may result in action against me as per the

provisions of the EPF & MP act 1952 and the scheme provisions.

7] IAgree to the above Declaration
Enter Authorization PIN received on your mobile and press the Submit button to finally submit the form

Mohile PIN * MOBILE PIN
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First Name: Enter the First name (mandatory), Middle Name and Last Name. The name
should be entered exactly as furnished to Income Tax Department. Even a slight variance
with an extra space etc. will result in rejection as the data is verified online. The name as
per Income Tax department may be verified in the following link.
https://incometaxindiaefiling.gov.in/e-Filing/Services/KnowYourlJurisdictionLink.html

=

The Employer PAN: On entering the PAN of the Employer, a message stating Employer
PAN Available will appear, which indicate the Employer is not already registered in this
portal. PAN will be verified later with the name and online application will be permitted
only on successful verification.

Username: You can select username of your choice. On entering the same the system will
show a message that username is available or not. You may show the mouse pointer on
the thumbnail (Question Mark Sign) next to the text box, to show the format /
validations.

Select the Question Hint of your choice and enter your hint answer. This will help you
later, at the time of forget password situations. With this the filling of Employer
registration form is complete. Enter the Characters shown in the image (CAPTCHA) and
Click the GET PIN button.

You will get a pin on your mobile same will be enter and click for “I agree to the above
declaration”.

An e-mail link will also be sent simultaneously to the given email-id, which is to be
activated to enable submission of Application for Online Registration of Establishment.
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INSTRUCTIONS FOR DSC REGISTRATION

Once the Employer Registration is successfully completed and the username and password
has been obtained, it is mandatory to verify Email link and register the DSC (Digital Signature)
of the Employer. Let us see the step by step procedure of DSC registration in this document.

1. Open Employer Registration Home Page in Unified portal.

2. Enter your username and password.
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Instructions (3

@ Please create your permanent login id and
password of your choice after the first login.

@ In case you have forgotten the
password/login id, use Forgot Password link
§ fo get the same through SMS on your
! registered mobile number

Signln ¥ ==

Forgot Password | Forgot Username |

© In case your account is locked due to

repeated use of wrong password, use Unlock

account link. Unlock Account
Establishment Sign In

DNew Emplover Registration (OLRE]

e I

Welcome to the Unified Portal far employers with UAN Based * Appication for ploser Regusisaien
simplified Electronic Challan cum Return filing system.

The ECR format has been revised and it will be UAN based without

the erstwhile member id. Please see the reference documents.
+ Employees’ Provident Fund Organisation, India

Online payments through Multi banking introduced
radhan Mantri Rojqar Protsahan Yojana (PMRPY)
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3. Inthe page that is opened, select the Second Tab, DIGITAL CERTIFICATE.
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Profile -  Apply ForCode ~  Reports -  Setting - Pre-OLRE -

a:
— VEW CERTIFICATE

Employer Profile

POOJA
PAN BRVPP8021M (VERIFIED)
EMAIL malikpooja60@gmail.com
(Send Email Verification link )
DSC REGISTERED
Pending 2 -
Applications
What's New

Submitted 0

FORM 5A Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office. Applications

7_HDIV_STATE_=20-5-1DF82D1BIABSDCA13CE72742A7E42846
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4. Select the option, REGISTER CERTIFICATE.

5. The System prompts for Details of Employer
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# Home Digital Certi~  Profile ~  Apply For Code ~  Reports -  Setting ~  Pre-OLRE ~

Digital Signature Registration

Name of Authorized Signatory *: Ravi Kant
(Name as Per Digital Certificate)
Designation®: RPECTI
Mobile number*: 9717595845

Type of Registration

T

@ Sign with your USB Token

6. The Name of the Employer and the Mobile Number will be auto populated from the
Employer registration data. The Name is editable and mobile number is non editable. In
case the name entered in Digital Signature Certificate is different, please edit it as per the
same. Now, select NEXT.

7. Select the Type of the Digital Certificate, as per your DSC available with you.

8. On selecting the USB token the button, a pop-up will appear as shown below. Click on
Run.
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#Home Digital Certi - Profile -  Apply For Code -  Reports - Setting -  Pre-OLRE -

Digital Signature ~ Register Digital Signature i =

i ication?
P e Do you want to run this application?

Name: test.TestApplet
= Publisher: EMPLOYEES PROVIDENT FUND ORGANISATION
Location:  http://localhost:3080

This application will run with unrestricted access which may put your computer and persanal
information at risk. Run this application only if you trust the location and publisher above.

7] Do nat show this again for apps from the publisher and location above

i JERE

Your request is being processed.
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9. Select Your USB TOKEN Certificate appears. Click on it to get the following DSC details
Pop-up. Ensure your DSC USB Token has been inserted in the USB port properly.
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EPFO - DSC TOKEN REGISTRATION

Ploase selact DSC for registration purpose.
Issued To Issued Dy Subject DN Tssuer DN Issue Date Cxpires On
Ravi Kant (n)Cade Saltions CA CN=Ravi Kant ST=N=lhi_ OID 2 & 4 17=1100AA, OLI=FPFO,CIN - Salufinns CA 2014, 01N 7 5 4 F1=A01. GNFC Sat.uina Tua il na -~
2014 37432407, O-EMPLOYEES PROVIDENT FUND ORGANISATION Bodakdev, 5 G Road, Ahmedabad’, ST-Gujarat, [14:43:18 15T 02:10:28 15T
c=in =380054, OU=Certifving Authority, O=Guiarat Narmada (2015 2017
homicals Limited, C=It

(Copyright © 2016 C-DAC. Al rights reserved.
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Note: The same Digital Signature once registered with any user, will not be permitted with
any other user.



10. Select this Certificate, in the following screen.
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Digital Signature ~ Register Digital Signature

Registration of Digital Signature
EPFO - DSC TOKEN REGISTRATION

Please select DSC for regisiration purpose.

Issued To Issued By Subject DN Issuer DN Issue Date Expires On E
Ravi Kant (n)Code Solutions CA [CN=Ravi Kant, ST=Deihi, OID.2.5.4.17=110066, OU="EPFO.CID-  |CN=(n}Code Solutions CA 2014, OID.2.5.451="301, GNFC SatJul 04 Tue Jul 04 =l
2014 3743248°, O=EMPLOYEES PROVIDENT FUND ORGANISATION, Infotower”, STREET="Bodakdev, S G Road, Ahmedabad’, ST=Gujarat, 14:43:18 IST 02:10:291ST
C=IN 0ID.2.5.4.17=380054, OU=Certifying Authority, O=Gujarat Narmada 2015 2017
\Valley Fertilizers and Chemicals Limited, C=IN
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Copyright @ 2016 C-DAC. All rights reserved.
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11. Enter your PIN details of the DSC and press OK.
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@ Home Digital Certi - Profile -  Apply ForCode -  Reports -  Setting -  Pre-OLRE -

Digital Signature ~ Register Digital Signature

Registration of Digital Signature —_—
= Windows Security
Microsoft Smart Card Provider

Please enter your PIN.

Please select DSC for registration purpose.

== PIN
Issued To Issued By | SRS uer DN Issue Date | Expires On
Ravi Kant (n)Code Solutians CA [CN=Ravi Kant, ST=Delr| | | Fi | 0ID.25451="301, GNFC (Sat Jul 04 Tue Jul 04 |~ |

2014 13743246", O=EMPLOYE| l Click here for more information i S G Road, Ahmedabad”, ST=Gujarat [14:43:18 1ST |02:10:291ST
C=IN fing Authority, O=Gujarat Narmada (2015 2017

Limited, C=IN
OK Cancel

i

Copyright @ 2016 C-DAC. All rights reserved.
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12. The message, Certificate selected successfully appears, click OK.

13. The View Digital Signature Screen appears like below, with the details of Active DSC
registered.
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ome  Digital Certi - Profile -  Apply For Code ~ Pre-OLRE ~

Search Digital Signature Certificates

Available Digital Signatures

Date of Registration Hame Designation mabile Effective From Effective Till Signature Status View Deactivate
04-DEC-2015 V RANGANATH 9717595845 04-JUL-2015 04-JUL-2017 ACTIVE [:] _ =
Page lof o e DA

aaapm |
3/972
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14. Now you are ready to go ahead with Apply for Code, by selecting the Fill Application
Form Option.
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# Home Digital Certi ~ Profile - - i Pre-OLRE -

Alert's

Employer Profile

POOJA

PAN BRUPPS021M (VERIFIED)

EMAIL malikpocja60@gmail.com
( Send Email Verification link )

DsC REGISTERED

Pending

Applications

What's New
Submitted
FORM 5A Data fields made editable. Employer may edit, if required, and print the Form again for submission to PF Office Applications

58080/ epfo//public/olre/save?_HDIV_STATE_=26-8-14021D31577 A307A1 F373B0A30872F41

eljolelel o8]

Please ensure that the user (employer) who has registered, has put in his PAN and his own
DSC. The applicant Employer will be responsible for correctness in the application form and
for authentication of documents.
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INSTRUCTIONS FOR FILLING THE OLRE FORM

BEFORE YOU FILL UP THE FORM FOR A PF CODE NUMBER, PLEASE GO THROUGH THESE
INSTRUCTIONS.

ONCE YOUR APPLICATION IS SUBMITTED, YOU WILL NOT BE ABLE TO EDIT ANY DATA.
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# Home Digital Certi-  Profile -  ApplyForCode~  Reports~  Setting -  Pre-OLRE -

Upload Digitally Signed
Digital Signature Certificate Employer PAN Verification Email Verification Fill Application Form Final Submit

Documents
B - B - 8 s & - B - ¥

Pending Pending Pending Pending

3 ESTABLISHMENT DETAILS

Name of Establishment As per PAN *

PAN Number Issued By Income Tax PAN NUMBER ISSUED BY 1

Department *

Act Applies Ta My Establishment *

Address1*

City*

~
Eeoolc el TolEEaE]

Country

District * —Select—-

1. The applicant should have a PAN in the name of the establishments/proprietor of the
establishment for which he/she is applying. Only in case of Proprietorship firm, the PAN can
be in the name of the Proprietor. In such cases the name of the owner’s details should be
exactly as per the PAN. In such case the same PAN as of the registered owner should be
entered, as name of the proprietor will be auto populated in the Owner details.

2. The name should be entered exactly as furnished to Income Tax Department. Even a slight
variance with an extra space etc. will result in rejection as the data is verified online. The
name as per Income Tax department may be verified in the following link.
https://incometaxindiaefiling.gov.in/e-Filing/Services/KnowYourJurisdictionLink.html

3. Application should be made by the employer if the Act applies on its establishment. For
this purpose you may refer to the Section 1(3) (a) and 1 (3) (b) of the EPF and MP Act 1952.
The list of activities on which the Act applies should also be referred.

The employer of an establishment on which the Act does not apply, can also apply for a code
number on voluntary basis (Pl refer Section 1(4) of the said Act, if the majority of the
employees of the establishment give their written consent for coverage from the date on
which it is agreed upon or any subsequent date in the agreement. The consent cannot be
from a previous date.

The employer should select the appropriate option for the applicability.

4. Address: The employer should have documentary address proof for the address entered.
Following address proofs are accepted:

Any License/Certificate/Number issued by any Govt. authority
Copy of water connection in the name of the Establishment
Copy of bank passbook/statement

Copy of postpaid telephone bill of any company

Copy of power connection in the name of the Establishment

The application will show the above address proof as auto select except “Copy of bank
passbook/statement”. However the employer can de-select the ones that are not available
with him/her.

In case it is de-selected it will be treated as a declaration of the employer that the de-selected
address proof is not available for his/her establishment.



If the Employer wants to produce “Copy of the Bank passbook/statement” as an address
proof for the establishment, then he must select the option “Copy of the Bank
passbook/statement”

At least one address proof is mandatory.

Note: Out of the address proofs declared, one address proof document should be uploaded
as digitally signed PDF.

The address entered will be used to decide the jurisdiction of the PF office under which the
establishment will fall.

If Employer is selecting address proof as copy of “postpaid telephone bill of company” than
employer should mention the post-paid telephone no. in telephone number column.
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# Home Digital Certi ~ Profile - Apply For Code ~ Reports - Setting - Pre-OLRE -

St ~-Select- [ S ~-Select- -
i ~Select— = PINCode® | PINCODE | @
Offiice Name * OFFICE NAME o
Basia PHONE NO ) Fax No FAX NO )
— E-Mail ld 7] Web Address Of The Establishment Web Address Of The Establishment | @
e.g. : nidhisharma@gmail.com e.g. : hitp://wwwxyz.com
Proof Of Address*  [T]  address Verified By Survey Team
¥ any license/certificate/number issued by any Govt. authority
[ copy of water connection in the name of the establishment
[T copy of bank passbookystatement
= copy of post paid telephone bill of any company
[ copy of power connection in the name of the establishment
Date Of Setup Of Establishment * DATEOFSETUP OF | 8
-]

B Documentary Proof Of Date Of Set Up

Date Of Issue Of
Document Name * § Reference Number * @ Document * @ Issued By, Place * @

—Select-- [z] || REFERENCE NUMBER DATE OFISSUE OF | @8 | | ISSUED BY, PLACE

e Zjolele]l |O©lB]u

5. Date of set up: Date of setup will be the date when the establishment was started.

<) |z

~@Ewy

6. Proof of date of setup: Proof of date of setup will be based on drop down menu list. The
list is only indicative. In case the employer has some other proof of setup, he may select
others, and enter the relevant details.

Note: Digitally signed PDF of document should be uploaded.
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# Home Digital Certi ~ Profile - Apply For Code ~ Reports - Setting ~ Pre-OLRE ~

# Business Activity e
Whether The Establishment Is A Factory * () Yes © No.
Section Applicable
Primary Business Activity * --Select-- E| —~
Whether The Establishment s A Statup* @) Yes @) No ‘
Whether The Establishment s AMSME* @) Yes © No E‘
B Licenses Issued By Various Authorities e =
Mark As
Type* @ Number* @ Date* @ Issued By * @ Issued At Place @ Remarks @ Proof @
--Select-- B NUMBER DATE m ISSUED BY ISSUED AT PLACE REMARKS B
@ Add Row
Whether Establishment Is Covered Under The ESICAc* (%) Yes @) No
Whether UNis Alloted * &) yes © No
-]

& Ownership Details

cle| |O|B|ea|a]e=

7. IF THE ESTABLISHMENT IS A FACTORY Establishment, then employer have to provide
FACTORY Details and MANAGER/OCCUPIER details in their respective fields, which will appear
after selecting YES.

I

In case the employer is also the Manager/Occupiers of the factory, the name of the owner
may appear in both Manager/Occupier details as well as in the Owner’s Details later in the
application.
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8. PRIMARY BUSINESS ACTIVITY will be selected based on drop down menu list. The list will
appear based on selection of THE ESTABLISHMENT IS A FACTORY as Yes or No.

In case of a Factory, the list of Schedule | Industries will appear in the drop-down, and in case
of a Non-Factory Establishment, class of establishments notified will appear. It is advised that

the employer should identify the activity before start filling of the form.

9. Whether establishment is START UP: the option Yes or No can selected.

e If Yes is selected then order number and date of order should be provided. The date of
setup cannot be before five years from current date.

PRIMARY BUSINESS ACTIVITY" Braas ~
WHETHER THE ESTABLISHMENT IS STARTUP” ® ves ) No
ORDER NUMBER" DATE OF ORDER”

WHETHER ANNUAL TURN OVER FOR ANY OF THE FINANCIAL YEAR HAS
EXCEEDED RS. 25 CRORES"

WHETHER THE ESTABLISHMENT IS MSME”™ Yes No

e Annual Turn Over for any of the earlier financial year cannot exceed Rs. 25 Crores.

e If the certificate details are not available, Select “NO” option.

e In case annual turnover exceeds 25 Crores or when “No” is selected, the
establishment will be taken as not a startup.

10. Whether Establishment is MSME: the option Yes or No can be selected.

e If Yes option is selected then the MSME number and date should be provided.

WHETHER THE ESTRBLISHHENT IS STATU=" 0 yos @ 1y

WHFTHFS THF FATAR BAURNT BUAIE" @ Yeg O Ny

HSME NVEER' WSME Da=

11. License Details will be based on drop down menu list.

e The employer should enter the details of all the licenses available for the establishment
at the time of application.

e When any available License type is not in the drop down list, he should select OTHERS,
in which case the License Type should be entered in the REMARKS field mandatorily.

e In case a License is selected as Address Proof, the check box against the said License
should be selected.

e At least one license is mandatory.

Note: Out of the all licenses declared, it is mandatory to upload one license proof document
as digitally signed PDF. In case, license under Sales Tax Act has been declared as proof then
submission of this document as digitally signed PDF is mandatory.

12. In case any License (Registration) is under the Cooperative Societies Act, then an
additional field asking whether the establishment is working with aid of Power will appear. A
Cooperative Society establishment working without aid of Power should have 50 employees
for coverage under section 1(3) (a) or 1(3) (b) by virtue of Section 16 (1).

11



13. The employer has to mention the ESIC Code number and LIN if the establishment is
already having such number. Not mentioning the Code number will be treated as a declaration

that the establishment is not having such code number at the time of application.

i C-DAC Webmail % EPFO: Coverages % | & jgoridexportt.. ¥  EPFO:Home % | EPFO: Home % 5 debashish dutt... % | EPFO:Home x ‘-‘_Q Options x| + [= e =]
& https://unifiedportal-emp.epfindia.gov.in/epfo/public/olre/save? HDIV STATE =29-0-1858A4F2F187640F8B4D8 s0% @ || O debashish dutta deity s wlBE $+ # =" =
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Rms=s EIENDE | = emperostciSesosagovi
M RY OF LABOUR & EMPLOYMENT, IMENT OF INDIA Mon Fe 014}

# Home Digital Certi ~ Profile - Apply For Code ~ Reports - Setting ~ Pre-OLRE ~

& Ownership Details e

Date Of Registration No.

Ownership Type " @ Registration/ Deed No." @ * @ Issued By, At* @ No Of Owners™ @ an-@
~Select-- [z] | recIsTRATION/ DEED NO | || DATE OF REGISTR. | 88 | | 155UED BY, AT i aN
&k Particulars Of Owners e
Whether The
Ownerls
Incharge Of
Business Of
Residential Mobile No*&  Date From WhichIn  Establishment Primary
Name " @ Status/Designation " @  Date Of Birth* @ Father's Name " @  Address" @ Email Position * © ¥ ]
POGIA STATU NATION 02/07/1992 e DHARAMVIR B-17, STREET Moabile No @ DATEFROMYV | 3 Yes E\ 3
Gender ° MALIK NO-11 9717535845
Female BRVPPBOZIM Email @
DIN@ malikpaojab @
DIN
©Add Row

* Note: The Mobile number-and Email provided against the Owner ticked as 'Primary’ shall be used as Primary mobile number and Email. Login to the ECR and other
EPFO portals and all other activities shall be affected using the primary contact details,

* DIN: Director Identification Number (only for Directors)

oglele] [©]=]u]

ke |2

) 5]

14. Ownership type can be selected from the drop down menu. According to the selection, the
proof of ownership type should also be entered. For the Government Departments a letter
from the Head will serve as the ownership proof. In case Proprietorship Firm is selected, only
one owner can be added. The name of the owner will be displayed automatically based on the

employer registration done.

15. Under owner’s details particular of OWNER [Employer as per Section 2 (e)] and for the

purpose of Form 5A should be entered. The Name of the Applicant Owner With Father’s Name,

Address, email-id, mobile number will be auto populated in the application from the employer
registration details and will not be editable.In case Proprietorship Firm is selected as ownership
type above, additional owner details cannot be added. The name of the owner should be
exactly as per PAN in case the PAN furnished is in name of the Owner. In case of proprietor ship
firm is selected as ownership type, additional owner’s details cannot be added.The name of the
owner should be exactly as per PAN in case the PAN furnished is the name of the owner . In
case of other type of ownership, more than one owner’s details can be entered. In such case
Employer have to tick mark as PRIMARY that employer who is in-charge of the PF Matters. The
employer should also select the mobile number on which the SMS is to be received. The DIN

number provided to a Director as per MCA is to be entered in case of registered companies.

12



7 C-DACWebmail % | EPFO:Coversges X | G jagid exportt.. % | EPFO:Home % | EPFO: Home % | G deboshishdutt.. % | EPFO: Home x| 4% Options x| + [E=S e

AFEDS w% 1, debashish dutta deity B R e =

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA LS ENENI | ooyt
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

& https://unifiedportal-emp.epfindia.gov.in/epfo/ public/olre/savel_HDIY_STATE =29-9-185844

# Home Digital Certi~  Profile ~  Apply For Code »  Reports -  Setting ~  Pre-OLRE -

3 Particulars Of Lease =

Whether The Establishment On Lease () Yes ) No

# Employee Details e

A Number Of Employees (Including Excluded Employees) As On Date Of Application *

B.  Number Of Excluded Employees *

[ o5 Date On Which The Employment Strength Exceed * [FE DATE ON WHICH THE EMPLOY | £
I Bank Details @ W
Mark As
Address
IFSCCode @ Bank Name @ Branch Name @ Account Number @ Account Type @ Proof
IFSC CODE BANK NAME BRANCH NAME ACCOUNT MUMBER -Select— E‘ | =
@Add Row
Branch/ Division Details e

ko | =

olcle]| |OB|u]a

16. In-case of Establishment is on lease, the details of LESSEE are mandatory. This is for the

purpose of Form 5A.

17. Employment Details: The employer should give the details of the number of employees
(including the employees in its branches) as on date of application, number of excluded
employees out of the total and the date on which the number exceeded 19. (In case of a
Cinema Theatre, exceeded 4 or in case of a Cooperative Society, working without aid of
power, exceeded 49). In case of voluntary coverage, the date of agreement and any
subsequent date for coverage mentioned in the Agreement should be entered and the

scanned copy of the agreement (in PDF format) is to be uploaded.

18. Bank Details: Bank Account Detail is made optional. If the employer does not want give
bank details he may select ‘No’ as shown above. If he wants to furnish the bank details, he
shall select yes and enter the details.

There is option to add more than one bank account. While making the entry, the IFSC should
be entered correctly as given in the cheque leaf, the bank name and branch will be auto
displayed.In case of non IFSC Bank. The data should be entered.

Note: A scanned copy of cheque of one of the bank accounts declared, is required tobe

uploaded as a digitally signed PDF document.

7 C-DACWebmail x | EPFO:Coverages % | 5 jagrid exportt.. | EPFO: Home x | EPFO: Home % | G debashishdutt.. % | EPFO:Home x| 4 Options x| * [l e ]

€ https://unifiedportal-emp.epfindia.gov.in/epfo/public/olre/savel_HDIV_STATE_=20-0-1858A4F2F187640F8B4DET2368 T AFEOS so% | CL debashish dutta deity s B & D = =

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA Mglcomes mosl
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

# Home Digital Certi ~ Profile ~ Apply For Code ~ Reports ~ Setting ~ Pre-OLRE ~

A. Number Of Employees (Including Excluded Employees) As On Dete Of Application * NU

B. | Number Of Excluded Employees *

€. Date OnWhich The Employment Strength Exceed * [T

M Bank Details @ e
Mark As
Address
IFSC Code @ Bank Name @ Branch Name @ Account Type @ Proof
IFSC CODE BANK NAME BRANCH NAME --Select-- E| |
B Branch/ Division Details e

Whether the establishment is having a single Unit or has several Units (Branches)* ) Single Unit () Several Units

t Fund Organisation, India
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19. Branch Details: This part should be filled if the establishment has branches (units). The
number of employees in the branches as on date of application should be mentioned.
20. On completion of entering all details in the respective items, the applicant has to click

the Save Button. All validations will take place and the errors if any, will be prompted one by
one.

SAVING THE PARTIALLY FILLED APPLICATION

The employer has the option to save a partially filled form after filling the Name & address of

the establishment and selection of the Option whether the Act applies or the application is for
voluntary coverage.

1 C.DACWebmail % | EPFO: Coverages % G jogrideporttopd.. % | EPFO:Home % | EPFO:Home % | 5 debashishduttade.. % | EPFO:Home x U [= e =]
& https://unificdpertal-emp.epfindia.gov.in/epfo/public/olre/ gethpplications?_HDIV_STATE =10-10-AF0SFS0A2DAT114A10518C3 we O 1. debashish dutta deity s wlBE $+ # =" =
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA o BNV | emsipeiessnci@ssinsagors
MINISTRY OF QUR & EMPLOYME OVE INDIA P e

# Home  Digital Certi -  Profile ~ Reports ~  Setting ~  Pre-OLRE -

L
APPLICATIONS LIST
5.No. Application No. View Application Edit Application Upload Documents View Documents Final Submit
RS R— B g = €
BRVPPEDZIM E

No Submined Applicatiens Found

localhost:8080/ epfo/public/olre/getApplications? HDIV_ STATE =11-10-1AE554566 COD69A61 FCREEE2TSEOBAST

elilulelel |OlZ|wu]a]rm]

W=l

An application Number will be generated, which should be noted by him. The partially filled
application can be reopened by selecting “Review Application Form” from “Apply for code”
main menu option which are available in the screen when employer is logged in. The

application number will remain the same whenever the partially form is saved and reopened
after some more entries and saved again.

14



UPLOAD OF RELEVANT DOCUMENTS SIGNED WITH DSC

21. On selecting the SAVE button, the UPLOAD DOCUMENTS page opens as given below. In
case you have selected the SAVE button, for partial save of the form, you may reopen the

same form the “Review Application Form” in the “Apply For Code” main menu option in the

L C-DACWebmail x| EPFO: Coverages % | G jagrid exportto pd.. % | EPFO:Home % | EPFO: Home % G debashishduttade.. % | EPFO: Home x =+ [E=m = |
& https://unifiedportal-emp.epfindia.gov.in/epfo/public/olre/save W O 1, debashish dutta deity B A D e =

Welcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

# Home  Digital Certi~  Profile ~  ApplyForCode~ Reports ~  Sefting ~  Pre-OLRE -

Upload Documents

Application No, 9999947575 and PAN No, AMAADSTS1E * ke fikds are mandatory.

Files Uploaded Successtully.

@ Note:

1. Please upload digitally signed documents only,

2, Only POF file(size LESS THAM 5 ME) can be uploaded,

3. Please make sure that total size of all the files uploaded is less than 5 MB.

m

B Specimen Signature Template Download L

Specimen Sgnanwe Tempiste Dawniosd o

PAN [LeRowsE... ] no FiLE sELECTED.
Proof OF Address * BROWSE... | NO FILE

Date Of Setup OF Establishment * ((BROWSE.. | NO FILE SELECTE
License * BROWSE... | NO FILE

Specimen Sigrature & BROWSE.. | NO FILE

Ble - olcle] [OlB]u]a]rs

If the employer does not want to give bank details and select ‘No’ the screen will appear as

shown above. If he wants to furnish bank details and selected yes, the screen will be as follows.

W i sorcesatUlly saved wour applicathon borm
L 0AD DOCUNENTS Baei

Tens wre wplosdng decumesis for Lpghoaticn Ho - 1080385084 and Pan -ASAPRIASIM

RCAMMED R OF At | Boeta B il okt
PRSOF OF ADDEELS * | hooese. By il pobectec !
W BT Broaes.. | Mo file pohactind o
paes” | D Fi e sl o
MESUE SCANNED PAKGE Bigrme.. W e b
SEECIEN AT UNE PLe Boprsa..  ho T salenteg

22. Select the Browse button for relevant documents to upload, which are already kept ready
duly authorized with the Registered Digital Signature (DSC). Refer the document on How to
digitally sign a PDF document, provided separately.

23. After uploading all digitally signed documents, the Digital Signature on the PDF documents
will be verified with the Registered DSC of the Applicant Owner.

24. The list of Uploaded documents are shown.

The message, you have successfully uploaded documents, appears on the screen.
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7 C-DACWebmail x| EPFO: Coverages % | jagrid sportto pd.. x | EPFO:Home % | EPFO:Home % | 5 debashish dutta de... :)f EPFO: Home <\ + =)

nifiedportal-emp.epfindia.govin/epfos publiciolreffileUploadsyien?panMumber= AAAADE781 EapplicationMumber=¢. 8% ' | | Q4 debashish dutta deity B & # » =

EVEN® | s emoyeressoscasatodagern

@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT. GO!

£ 202007 5V 1014

Profile Pre-OLRE

View Documents

Application Mo. 9999947575 and PAN No, AAMADETE1E

Document Name Uploaded Document

AARADBTELE PAN pot

Praof OF Address

&
AA#ADETELE_ADDRESSPROOF pdt

Dite OF Setwp OF E:

AARADBTE1E DATEOFSETUP pot

&
AAAADSTELE_LICENSES pdf

S
AAAADBTELE_SPECIMENSIGN paf

Specimen Signature

@] JO]3]u]<]r=

25. Now, click on the Review application and then click the submit button.

The final Review of application shown as below.

. C-DACWebmail % | EPFO: Coverages % G jogrid eportto pd.. % | EPFO:Home % | EPFO: Home. % G debashish dutta de..

% | EPFO: Home x = = ]

g || O debashish dutta deity B A

Junifiedportal-emp.epfindia.goviin/epfo/public/olre/previewTpanhumber= 6781 E&applicationNumiber=002:

& Welcome:
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

al Certi »  Profile

Final Submit - Application for Registration of Establishment

Application No. 9999947575 and PAN No, ARAADETS1E

5 ESTABLISHMENT DETAILS L

Name of Establishment As per PN DISTRICT HEALTH AND FAMILY WELFARE
SOCIETY DAVANAGERE

PAN Number Iisusd By Income Tax ~ AAAADSTBLE

Depanmant

 Appies To My Esisbishment  THE EPF AND MP ACT APPLIES TO MY
ESTABLISHMENT

Address1 MO 261STFLOOR D C OFFICE
addressz  DC OFFICE BUILDING

City DAVANAGERE

State KARMNATAKA

PINCode 577003

Cffice Name SHIMOGA

Phone e 05192263194 e
EMailg  damdavangere@gmail.com T ——

Proof OF Address

Dave Of Serup Or Essbishmene 11/07/2006

olecle] [O]B[u]a]re

le

B CDACWebmail X | EPFC: Coverages % | & jagrideporttopd.. x | EPFC:Home % | EPFO: Home % | G debashish dutta de... x)f EPFO: Home A =g =8 ]

wx @ || O debashish dutta deity s wlBE $+ # w =

unificdpartal-emp.epfindia.govin/epfo/ public/olre/preview?panNumber=AAAADET81 E&applicationNumber=09:

& Welcome: UHFWSIE
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA - Bom |
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
Profile Apply ForCode ~  Reports setting
B Documentary Proof Of Date Of Set Up L]
Date Of Issue OF
Document Name Reference Number Document Issued By, Place IF
Regisrstion Camfcats issusd by Regitrar of Sacktiss DVG-5112.2008-07 11/07/2008 DAVANAGERE
# Business Activity e £
Whether The Estabishment Ts A Factory No

Section Applicabie

Brmary Busmess sctvey  HOSPITALS

Whether The E:

mentls 4 Sartup MO

Whether The Estsblshmentls A MSME MO

= Licenses Issued By Various Authorities L]
Type Number Date Issued By Issued At Place Remarks Mark As Proof
Registrar of Societies Registration Act DVG-5112-2006-07 11/07/2006 DISTRICT REGISTER OF SOCIETY DAVANAGERE VERIFIED No

Whether Establishment Is Covered Under The ESIC Act No
You are dedaring that as on date of applieation, EST code number is not allated ta your establishment.
‘Whether LIN i Alloted No

You are declaring that as on date of application, LIN is not alloted to your establishment,

OB |u]a]m=]
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EPFO: Home. % | EPFO: Home. % | G debashish duitade.. % | EPEO: Home n\+ =R =g )

debashish dutta deity s wlBE $+ # w =

5781 E&applicationNumiber=092

A Welcome:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

al Certi ~  Profile Apply F

& Ownership Details L]
Ownership Type Registration/ Deed No. Date Of Registration No. Issued By, At No Of Owners an
REGISTERED SCCIETY DVG-5112-2006-07 LL/07/2006 DAVANAGERE 1

& Particulars Of Owners =

Dats From Whether The Ouner Is
Date O Residential Wihich In Incharge O Business O
Name Status/Designation Birth Father's Name Addre Mobile Mo & E-MAIL  Position Establishment Primary
Gender Femaie Status/Designation DHO  20/07/1962 | MURIGYAPPA C3IRDCROSS  Mobile No 9728382070 1L/07/2016 Yes Yes
Name MURIGYAPPA  PAN ACTPTOS10D SNNARRA ISTEUSSIOR | gy
KAREGOUDRU .

SIDDAPPA oIN Vasanthnekar@gmailcom
TRIPULAMBA

& Particulars Of Lease ]

Whether The Establishment On Lesse N0

# Employee Details L]
A Humber GF Empioyees (Including Excluded Employees) As On Date OF Appication 28
B. | Number OF Bxciuded Employees &
€. Date On Which The Employment Stiength Exceed 01/12/2018

- : _ _ -
" [
Ble D olcle] [Ol8]ud]a]rmE]
L% C-DAC Webmail % | EPFO: Coverages % G jagrid exportto pd.. % | EPFO: Home % | EPFO: Home % 5 debashish dutta de... * " EPFO: Home x |+ =
o i < debashish dutta de. | == )
(& https://unifiedportal-emp.epfindia.gov.in/epfo/public/olre/ previewIpanhlumber= AAAADGTEL E&applicationMumber=099% % (|| O debashish dutta deity B ¥+ @ v =
& Welcame DHFUIS: Lalal R

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

02007 (5V 1048

al Certi~  Profile Apply For Code = Reports
M Bank Details e
Mark As
Addrass
IFSC Code Bank Name Branch Name ‘Account Number ‘Account Type Proof
SBMYD040351 STATE BANK OF MYSORE P J EXTENSION 64036214278 SAVINGS ACCOUNT No

B Branch/ Division Details L

Winther the sstabishment is having 2 singie Unit or has seversl Unts (Brenches)  Single Unit

Captcna Type the characters shown in the image in small lstters

- glass s

Click the buttan to get Authorization PIN SMS on your Mobile, Please note that the FIN SMS shall be sent to the mobile number of owner ticked
as primary in the section ‘Particulars of Owners. Also, you need to preview the form ta enable the GET PIN Button,

m

[# Declaration

Dedlaration

1, hereby declare that the informatian furnished abeve is frue to the best of my knowledge and I understand that furnishing of any wrong information may result in action e
against me as per the provisions of the EPF & MP act 1952 and the scheme provisions,

slelel  [o]B]u]alt

EPFO: Home. % | EPFO: Home. % | G debashish duitade.. % | EPEO: Home n\+ (=R

debashish dutta deity s wlBE $+ # w =

5781 E&applicationNumiber=092

& Welcome:

| empioyerfeedback@epfindiagonin

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
Mian £ 20 2017 (SV 1014

al Certi - Profile Apply Fi

B Branch/ Division Details L]

Winthar the sstabishment is having & sngis Unit or has seversi Units (Branches)  Single Unit

Captcha Type the characters shown in the image in small letters

., glass

Click the button to get Autharization PIN SMS on your Mobile, Please note that the FIN SMS shall be sent to the mobile number of owner ticked
a5 primary in the section ‘Particulars of Owners, Also, you need to preview the form to enable the GET FIN Buttan,

# Declaration

Decdlaration

1, hereby declare that the information furnished abeve is true to the best of my knowledge and T understand that furnishing of any wrong information may result in action
against me as per the provisions of the EPF & MP act 1952 and the scheme provisions,

[T]  1Agree ta the above Declaration

Enter Authorization PIN received on your mobile and press the Submit button to finally submit the form.

Mobie PIN *

(T
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26. If the employer is satisfied that the entered data is correct, he should enter the CAPTCHA
code and click the get PIN button.

The PIN will be sent on the mobile number of the Applicant Owner.

27. Tick the declaration regarding the correctness of the data and enter the PIN received on

his mobile number and select ‘Submit’ button.

28. Then click on OK, the application will be submitted with message on successful

submission. A PDF file will be made available for download for future reference.

it C-DACWebmail x| EPFO: Coverages % & jqgrdewporttopd.. % | EPFO:Home % | EPFO:Home % | G debashish duttade.. % | EPFO: Home x ' [E=Njr=n )
& https://unificdpertal-emp.epfindia.gov.in/epfo/home? HDIV_STATE =15-4-5710B87D99793CT ABEOBTLE3EBEC2LFE % @ || O debashish dutta deity s wlBE $+ # =" =
4 Welcome: DHF
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
# Home  DigitalCerti -  Profile ~  Apply For Code ~ Setting ~  Pre-OLRE ~
Alert's Employer Profile
SMS REFCRT
MURIGYAPPA SIDDAPPA TRIPULAMBA
PAN ACTPTOS10D [VERIFIED}
EMAIL damdavangere @gmasilcom
{ VERIFIED )
DsC REGISTERED
Pending Applications
What's New

Submitted Applications

FORM 5A Data fields made editable, Employer may edit, ff required, and print the Form again for submission to PF Office,

lo 8080/ epfo/public/olre dfs? HDIV_STATE =17-12-508CECDCIC848187501 E076DI1EELFF4

Blel S oiciel 0Bl

L C-DACWebmail x| EPFO: Coverages % | G jagrid exportto pd.. % | EPFO:Home % | EPFO: Home % G debashishduttade.. % | EPFO: Home x =+ [E=m = |
& A https/funifiedportal-emp epfindia.gov.in/epfo/ public/olre/ getEstablishmentPdfs?_HDV_STATE =2-12 CRG45R164TF W O 1, debashish dutta deity B A D e =

5 Welcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA
# Home Digital Certi-  Profile ~  ApplyForCode~ Reports ~  Sefting ~  Pre-OLRE -
PDF Report
She Esabishment Name Appication paf Cade Allotmen paf Form 5A pdf
GRAMEEN MAHILA SHIKSHAN SANSTHAN SAMIT SIKAR e e

Ble/= olcle] [OlB]u]a]r=]

POST SUBMISSION ACTIVITIES

e No Document has to be submitted physically by the owner to the PF office.
e The user-id and password will be intimated to the applicant owner through SMS to his

mobile number and registered email-id. It is also available under the Reports function of
Employer Login.
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7 C-DACWebmail % | ERFO: Coverages % | G jagrid exportto pd.. % | EPFO:Home % | EPFO: Home % G debashishduttade.. % | EPFO: Home x VB [ aes]

entSMSs? HDIV STATE =3-13-0CBBAFEFFEDEDDD224 0% (@ | | O debashish dutta deity e ¥ & O » =

& https://unifiedportal-emp.epfindia.gov.in/epfo/public/olre/ getEstablishrm

wel i -
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA e nnm| e
MINISTRY OF LABOUR & EMPLOYMENT, GOVERNMENT OF INDIA

# Home Digital Certi-  Profile ~  ApplyForCode~  Reports ~ Pre-OLRE -

SMS Report

S olele] |08

<)

1

le

e The PDF Report is also available under the Reports function of Employer Login for further
downloading of Application PDF and Code Allotment PDF.

e He can login to unified portal using the establishment login name and password received
at Owner’s Mobile and starting remittance thorough ECR upload.

Note: A separate Establishment login is provided, so that the Owner need not himself be
involved for the remittance and can get it delegated to any authorized person to do the
routine activities.

PAN Error:

If the employer had made an error in correctly entering the PAN or the name, he should again
follow the process to apply.

Note: In case any wrong document / data was uploaded / entered in the application, the
applicant owner will be responsible for the same and action will be taken as per the
provisions of the Act.

The applicant owner as well as other owners declared in the owners’ details will be

responsible for any default under the Act / Schemes.

* %k
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CHECK LIST

After going through the instructions, please ensure that the following documents are ready
for data entry. Then filling of the form will ensure that no data is missed or wrongly entered
and you do not have to save a half filled application:

UPLOAD Document as

Tick Requirements Digitally Signed PDF
Scanned image of PAN for upload PAN card Image
All the address proof(s) of the establishment as One address proof

mentioned in the Instruction Sheet

The date of set up and the proof for such date Setup Proof Document

The factory license number, date, issued by and date of

trial production (only for factory)

The details of the Manager(s) with their personal

Details (only for factory).

The activity in which the establishment is engaged is

Identified from the list.

All license in name of establishment and their details. One License Proof**

In case the establishment is already covered under the

ESIC, the ESIC Code

The ownership details with proof

Details of the Owners(s)

If the establishment is already on lease, the start date

and the details of the lessee(s)

The employment details as on application date,
number of excluded employees and the date on which

the number of employees crossed 19 (or 5 or 49 as

applicable)
Scanned image of cheque(s) of the bank account (s) for One Cheque out of all

bank accounts declared.
upload

The list of branches of the establishments at different

locations with their address and number of employees

Scanned copy of Consent letter of the majority of Copy of Consent Letter

Employees with their details and signatures. (Only in

20




case of voluntary coverage)

Date of agreement and any subsequent date
mentioned in the said agreement for voluntary

coverage. (Only in case of voluntary coverage)

Specimen Signature of Authorised Signatory

** In case License under Sales Tax Act is selected, it is mandatory.

Once the application is submitted, no editing will be permitted.

* %k
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How to sign pdf digitally

Double click on the pdf file to open it.

™ Manual for Portability and First Time Employment pdf - Adobe Acrobat Reader DC = X
File Edit View Window Help
Home Tools Manual for Portabil... @ E Sign In

®d B EQ ©@ =2 AP OEE ™ FRBREAT ©7F
[3 oportror A
Adahe Export PDF i)

Process flow for furnishing of details by employers in respect of new members
joining the establishment (having previous membership)

IMPORTANT: It may please be noted that for new members joining an
establishment, there are two possibilities:

Convert to

; (il  The new member doesn’t have any previous P.F. membership. Such K
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.

(ii)  The new member has previous P.F. membership which is to be linked
with present member ID through his Universal Account Number (UAN).

There would be auto generation of transfer request in case the KYC
details seeded with UAN are also approved by present employer using
his Digital Signature Certificate registered with EPFO. Etoeesudshane fles o the

Dacument Cloud

N Create PDF L.

Learn More

ENG

. b
NEEROR g g

Click on TOOLS-
™ Manual for Portability and Firct Time Employment.pdf - Adobe Acrobat Reader DC - 4 X
File Edit View Window Help
Home Tools Manual for Portabii.. ©) E Sign In
Export PDF Create PDF Edit PDF Comment Fill & Sign Send for Signature Send & Track
I+ 6™ &N
R 3 N ik
Stamp Certificates Measure Organize Pages Enhance Scans Protect Combine Files
Prepare Form Optimize PDF Redact Compare Documents Send for Comments Action Wizard Create Custom Tool

mA Ok JEe
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OLRE with DSC - Steps for

Installing Java
Click on
certificates
"L anual for Portability and First Time Employment.pdf - Adobe Acrobat Reader DC o X
File Edit View Window Help
Home Tools Manual for Portabili.. @ E Sign In
®BHEQ OO 1" » OO w- BRBET| O L
ﬁq Certificates ~ Q’g Digitally Sign [‘a Time Starip slidate All Signatures b

Process flow for furnishing of details by employers in respect of new members
joining the establishment (having previous membership)

, IMPORTANT: It may please be noted that for new members joining an
establishment, there are two possibilities:

(i) The new member doesn’t have any previous P.F. membership. Such
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.
(ii)  The new member has previous P.F. membership which is to be linked
with present member ID through his Universal Account Number (UAN). .
0O WY E [T @O AE e HODOM s

Click on

Digitally Sign

" Ma 5

File Edit View Window Help

Home Tools Manual for Portabili.. @ E Sign In
® 8 EQ @ 1w MO W BB T P&

sl Certificates~ Qﬁ Digitally Sign [% Time Stamp slidate All Signatures X

Acrobat Reader

@ Vsinayourmouse, click and drag to draw the area where you would like the

"W signature to appear. Once you finish dragging out the desired area, you will be
Process flow for fur ta?cemtnthanzistapnrfth);;\ghmg pmcgagssg ! i:t of new members
joining the establish Doenotsewis message sgain
v IMPORTANT: It me., eeeee . s ey 2MbErs  joining an

establishment, there are two possibilities:

(i) The new member doesn’t have any previous P.F. membership. Such
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.
(ii)  The new member has previous P.F. membership which is to be linked
with present member ID through his Universal Account Number (UAN). ’

ENG 17:45

A Ok 3 6 § B 1 @ e cxemmoRSE




OLRE with DSC - Steps for
Installing Java

Using the mouse, drag to form a square portion where you would like to put your signature.
Ensure that the USB dongle having digital signature is plugged in

File Edit View Window Help

Home Tools Manual for Portabili... @ E Sign In
& B R Q ® A M O® w3 B T | e ¢
ign Documen x
é@ Certificates ~ Sl ' res A
in Sign As: IV =
Issued by: (n)Code Selutions CA 2014 More Details
Appearsnce:  Standard Text  w
Digitally signed
Process flow for furnishin oY Ranganath respect of new members
Ranganath Date: 2015.11.30
joining the establishment 1720000 00 50" 2)
8 IMPORTANT: It may plg Desbecmentsiesioning ‘W members joining an

establishment, there are t ... e seraocument conent

(il  The new memb " s P.F. membership. Such
member is to be " ] - ™™ or allotment of Universal
Account Number (UAN) by EPFO.

(ii)  The new member has previous P.F. membership which is to be linked

with present member ID through his Universal Account Number (UAN).
O B 3 € §

. ]

a B oot w0 B garms

Select the signature and click on Sign. Now, give the name for signed pdf file.

s

File Edit View Window Help

T Save s

* @ [ signin
il & Users » epfa » Desktop + | | Search Desktop @ (i;] Q nd)
Qrganize « New folder
[ This PC A Name Date modified e
[ Deskiop Application Form OLRE 26-1
% Documents Change 0
& Downlaads CR @ Name Change By Manaj Sir
J‘ i FieldOfficeSourceCodeChanges_Ver_1.0
. IS restructuring F
&= Pictures
new Fi
1B videos Template-FAQ i
e Windows (C:) " DSC Registration A robat D
o Recoverylmage . employer regr A «0 ¢ employers in respect of new members
"L ers to che sheeja 12-12-2015 A ™

s HP_TOOLS (E)
v <

File name:

[Manual for Portabilit;

at D
> yus membership)

and First Tirne Employment]

\ Save astype: | Adobe PDF Files (* pef)

4 Hide Folders

vid that for new members joining an

Save

Cancel 5!

(i) The new member doesn’t have any previous P.F. membership. Such
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.

(ii)  The new member has previous P.F. membership which is to be linked

with present member ID through his Universal Account Number (UAN).
ma oHh 3 e § i

im] WH  Tools A~ B
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OLRE with DSC - Steps for

Installing Java
Click Save button
L | .
File Edit View Window Help
Home Tools test.pdf @ E Sign In
& B B Q @ 1lm | MO W@ B T e ¢
Certificates ~ Digitally Sign I}} Time Starip falidate All Signatures b4
—
Windows Security *
Smart Card
Please enter your PIN
| PIN
Process flow for furnis aspect of new members
s e . H pin
oining the establishme D )
Click here for more information
, IMPORTANT: It may ¥ members joining an

establishment, there at ] e

(i) The new member doesn’t have any previous P.F. membership. Such
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.
(ii)  The new member has previous P.F. membership which is to be linked
with present member ID through his Universal Account Number (UAN). .
WA O K3 C R W M e A EeDo B

Provide PIN associated with the signature.

™ testpdf - Adobe Acrobzt Reader DC - %
File Edit View Window Help
Home Tools test.pdf @ E Sign In
®BREQ OO 1v KOO w- K
Certificates ~ £ Digitally Sign [%g Time Stamp X
V Digitally signed by V
Digital Ranganath

Date: 2015.11.30

Ra ng a nath 17:50:34 +05'30'

Process flow for furnishing of details by empi@wysrsiin respect of new members
joining the establishment (having previous membership)

» IMPORTANT: It may please be noted that for new members joining an
establishment, there are two possibilities:

(i) The new member doesn’t have any previous P.F. membership. Such
member is to be identified by the employer for allotment of Universal
Account Number (UAN) by EPFO.

(ii)  The new member has previous P.F. membership which is to be linked
with present member ID through his Universal Account Number (UAN).

1%51

B g Ok 3 6 § ~ B L @ e axemmoRl

25



Steps for Installing Java

1. If Javais not installed then following screen may appear:

Approve Activity
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Download and install java from https://www.java.com/en/download. Restart the browser
after installing java

Download  Help

All Java Downloads

If you want to download
Java for another computer
or Operating System, click
the link below.

All Java Downloads

Report an issue

Why am | always redirected
to this page when visiting a
page with a Java app?

» Learn more

» Report an issue

Waiting for consent.truste.com...

Free Java Download

Download Java for your desktop computer now!

Version 8 Update 101
Release date July 19, 2016

Free Java Download

» Whatis Java? » Dol have Java? » Need Help?

Why download Java?

Java technology allows you to work and play in 3 secure computing environment. Upgrading to the latest
Java version improves the security of your system, as older versions do not include the latest security
updates.

Java allows you to play online games, chat with people around the world, calculate your mortgage
interest, and view images in 3D, justto name a few.

Java software fo
Runtime, Runtinr

Java plug-in

ou uter, or the Javz > the Java
Environment, R e, JRE, Java ' M ne, Java Vil JVM, Vi

Java plugin, Java add-on or Java do

wnload

m
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3. Click on Free Java Download

Search

Download Help

R Download Java for Windows

» Whatis Java? Recommended Version 8 Update 101 (filesize: 723 KB)
» Remove Older Versions Release date July 19, 2016

» Disable Java

» Error Messages

» Troubleshoot Java

» Other Hel Agree and Start Free
Download
Windows 64-bit Users

Do you use both 32-bit and
64-bit browsers?

» FAQ about 654-bit Java for
Windows

By downloading Java you acknowledge that you have read and
accepted the terms of the end user license agreement

When your Java installation completes, you may need to restart your browser (close all browser
Offline Installation . i 3

windows and re-open) to enable the Java installation.
Trouble downloading?
Try the offline installer » Installation Instructions

» System Requirements

Not the right operating system? See all Java downloads.

your computer, or the Java Runtime Environment, is also referred to
Environment, Runtime, JRE, Java

va plugin, Java add

Runtime, Runt ual Machine, Virtual Machine, Jav:

Java plug-in, J:

-on or Java download
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4. Click on Agree and Start Free Download.

Download

=
Help Resources Opening jxpiinstall.exe

» What is Java?

You have chosen to open:
» Remove Older Vers

» Disable Java =71 jupiinstall.exe

» Error Messages which is: Binary File (723 KB)

» Troubleshoot Java from: http://sdlc-esd.oracle.com

» Other Hel Would you like to save this file?

Windows 64-bit Userd SaveFile | [ Cancel |

n

Do you use both 32-bitand
64-bit browsers?

» FAQ about 64-bit Java for
Windows

By downloading Java you acknowledge that you have read and
accepted the terms of the end user license agreement

When your Java installation completes, you may need to restart your browser (close all browser
Offline Installation . : s

windows and re-open) to enable the Java installation.
Trouble downloading?
Try the offline installer » Installation Instructions

» System Requirements

Not the right operating system? See all Java downloads

Java software for your computer, or the Java Runtime Environn o referred to
Runtime, Runt Envircnment, Runtime, JRE, Java Virtual |

Java plug-in, Java plugin, Java

irtual Machine, J:
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5. Click on Save File

poerataless ~

TR — anomcam - 139 WA .

[NGONDS I ENTTCORM ot
Mt Sevtarten 3c-nbac Java 3 -
(T U D Recommenced Vers
» Bempes Chd Yeeaintg Ralease date Jaly 19 204

» Dsatty laa

« Error Me s 50000

» Davseabudt Jach
« QN bAaie

shaw Ml Urmrbzers

Agree 30 Thart Free
Dowrioaa

VA rws MAE Usery

Dts you tie Daty 00091 S0
8§40 brownees? By SONNWII0) Jive P00 BIMNTWNIgT M plu Dart 7030 2evd
o EAQL 3000 580 Jgeg Tor ACTePINd the tarTes of the £ HI01 HIANIC DI

Wnouey

ATt ot Jires ML OB i v ay Baed 10 esiaf] your Droawiet [ Ok o Iiowiel
AVLOIWE BT TE-0040 | 12 #0004 P9 L v NElakabor

O irw b brern

Trondde Qewnibsmdng”
Try it ofe Nataley rptadalier natuisung
Szt Magars feily

Hiat e Sgnt sperng spatem T Gew 31 Jve SOATIGRSE
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6. Double click on jxpiinstall.exe

Search

Download  Help

SelpRciolices Download Java for Windows

» Whatis Java? F{Open File - Security Warning ‘
» Remove Older Versions R

» Disable Java Do you want to run this file?

» Error Messages

» Troubleshoot Java iF} Name: C\Users\Administrator\Downloads\jxpiinstall.exe

» Other Help —_— Publisher: Oracle America, Inc.

Type: Application
Windows 64-bit Users From: C:\Users\Administrator\Downloads\jxpiinstall.exe

Do you use both 32-bit and

64-bit browsers? Run | [ Cancel | |readand

» FAQ about 64-bit Java for T m—_— Jrzat
Windows S e
= i 3 While files from the Intemet can be useful, this file type can r browser (close all browser
Offline Installation l.\.’//] potentially ham your er. Only run software from publ
N W - ?

Trouble downloading? youtrust. What's the tisl?
Try the offline installer

» System Requirements

Not the right operating system? See all Java downloads

ftware for your computer, or the Java Runtime Environment, is also referred

Environment, Runtime, JRE, Java Virtual Machine, Virtual Machin

Java plug-in, Java plugin, Java add-on or Java d

Runt

load
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7. Click on Run

Help Resources

» What is Java?
» Remove Older Versions

» Disable Java

» Error Messages
» Troubleshoot Java

» Other Help

Windows 64-bit Users

Do you use both 32-bita
64-bit browsers?

» FAQ about 64-bit Java
Windows

Offline Installation

Trouble downloading?
Try the offline installer

Download Java for Windows

Recommended Version 8 Update 101 (filesize: 723 KB)
Release date July 19, 2016

s setp ikome e

Welcome to Java

Java provides access to a world of amazing content. From business
solutions to helpful utilities and entertainment, Java makes your Internet
experience come to life. r (close all browser

Note: No personal information is gathered as part of our install process.
Click here for more information on what we do collect.

Click Install to accept the license agreement and install Java now.

["] Change destination folder Cancel ] [ Install >
as the Java
Runtime, Runtime Environment, Runtime, JRE, Java Virtual Machine, Virtual Machine, Java VM, JVM, VM,
Java plug-in, Java plugin, Java add-on or Java download
Select Language | AboutJava | Support | Developers | Feedback ORACLE

Privacy

Cookie Preferences

Terms of Use | Trademarks | Disclaimer
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8. Click and Install java to a location in to your personal computer.

WHES O- |
FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW Sign in pl{‘f{
C I - R . T e @ Find ~

— v i=— v - =3= A o
| Calibri (Body) ~[11 ~| A" A" Aa- o Z-i=-%z- &3 2 € AaBbCcD¢  AaBbCcDe AaBhC¢ AaBbCcl 3 Replace
v| wac
Paste o B I U-vaex, x A-F-A-E===1=- O-H- TNormal | TNoSpac.. Headingl Heading2 3| cece-
Clipboard Font [ Paragraph I Styles [ Editing ~
3 4 5 3 A

r
u

1
= Dizable Jua

» EnorMessages
i i S T T — 'r—mﬁ'}-*—ﬁgﬁr

Show A% Downioads

L

™

o Status: Installing Java

o —_—

3 Billion

Devices Run Java

/<
ol . 319 PM
m[ . = lava ST - m —

Double click on jxpiinstall.exe

PAGE6 OF12 119 WORDS [I2 e g
: - 32PM |
- »- o
e
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9. Ascreen like above will appear while installing java in your pc

“ s

bl i Ll Download Java for Windows
»WhatisJava? Recommended Version 8 Update 101 (filesize: 723 KB) L
» Romove Older Versions) Release date July 19, 2016

» Disable Java
» Error Messages (i g T IEHQM
» Troubleshoot Java
» Other Hel

Windows 64-bit Users
Do you use both 32-bita v/ You have successfully installed Java

64-bit browsers?
Claniuaitiag You will be prompted when Java updates are available. Always install

Windows updates to get the latest performance and security improvements.
More about update settings r (close all browser

Offline Installation
When you click close, your browser will be opened so you can verify that
Trouble downloading? Java is working.

Try the offline installer

I

as the Java
Runtime, Runtime Environment, Runtime, JRE, Java Virtual Machine, Virtual Machine, Java VM, JVM, VM
Java plug-in, Java plugin, Java add-on or Java dewnload

Select Language | About Java | Support | Developers | Feedback ORACLE
Privacy | Cookie Preferences | Terms of Use | Trademarks | Disclaimer
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10. Above screen will appear after successfully installing java.

11. You can verify whether java is installed on you PC or not
from https://www.java.com/en/download/installed8.jsp

Download  Help

Help Resources Verify Java and Find Out-of-Date Versions
» Whatis Java?

» Remove Older Versions
» Disable Java

» Error Messages

» Troubleshoot Java

» Other Hel

Check to ensure that you have the recommended version of Java installed on your Windows computer
and identify any versions that are out of date and should be uninstalled.

Agree and Co

All Java Downloads

By clicking Agree and Continue, you acknowledge that you have
read and accepted the license terms for the verify and find old
versions feature.

If you want to download
Java for another computer
or Operating System, click
the link below.

All Java Downloads Q After clicking the button, the Java detection app will ask for permission to run. Click Run to allow

the application to continue.

If you recently completed your Java software installation, restart your browser (close all
browser windows and re-open) to enable the newly installed Java version in the browser.
Javascript must also be enabled.

If you prefer to simply verify your Java version and not accept the license terms, you can do so
from the verification page.

ORACLE
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12. Click on Agree and Continue.
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13. Click on Activate Java

Allow https://www.java.com to run "Java"?

Learn More...

Download  Help

[ Allow Now J { Allow and Remember

Help Resources

» What is Java?

» Troubleshoot Java

» Instructions for
Uninstalling Java

» Request Uninstall Hel
» Other Help

Having trouble removing

out-of-date versions of
Java?

If you are experiencing Activate Java.
issues while uninstalling
Java, please see the Java
uninstall instructions. If you
are still having trouble
uninstalling out-of-date
versions of Java, you can
request further uninstall
help.

If the uninstall applet does not appear within a minute Java may be disabled in the browser, or you may
have chosen not to run the Java detection application in the security prompt.
You can check if Java is enabled by going to the Verify Java Version page.

» See troubleshooting tips
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14. Click on Allow and Remember & here it will verify whether the installed java is ok or not.

Approve Activity

PDF SIGNATURE

Please select DSC for signing purpose.

Issued To | Issued By Subject DN Issuer DN Issue ...| Expire...
TK (n} e CN=TK C X Wed Sep |SatSep ﬁj
VIVEKANANDA |Solutions CA VIVEKANANDAN, S 0 16 16 =
N 2014 SERIALNUMBER=4 |( 16:18:01 |11

2f717716dez 3 |GNFC Infoto IST 2015
9140ef93 3 [STREET="Bodakdev

5ab11 cafe10 SG

5af1975913151 Ahmedabad

ST=Delhi ST=Gujarat
|0ID.2.5.4.17=11007 |0ID.2.5.4.17

Sign Pdf Close

Copyright © 2016 C-DAC. All rights reserved.

© E " Provi Fund O ion, India
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16. Select appropriate digital signature and sign the data to approve.

17. While signing the data if an error occurs like this:

UNEXPECTED ERROR OCCURED WHILE SIGNING.Exception = Selected certificate key usage is Key Encipherment. Please remove the certificate from Internet Explorer certificates with "Key Usage" field valus as "Key Encipherment
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Follow these steps to remove error above:

a. Go to Control Panel and Click on Internet Options.

)

TeamViewer

Acrobat
er DC

test 2016091

Old Firefox
Data

changesit

[J@\

B

Adjust your computer’s settings

¥ Action Center

@ Backup and Restore
‘\ Date and Time

@2 Device Manager

‘@' Ease of Access Center

=1 Getting Started

Q Internet Options

{1 Administrative Tools
KX Color Management

@ Default Programs

l?;;'z Devices and Printers
£ Folder Options

+& HomeGroup

&) Java (32-bit)

.

Location (1nternet Options

¥ Network | Configure your Internet display and

connection settings.

3 Power Options

4 Region and Language

%‘ Speech Recognition

nl Taskbar and Start Menu

‘5, Windows Anytime Upgrade
0 Windows Firewall

ail

ptification Area Icons

rsonalization

[E Programs and Features

%3 RemoteApp and Desktop Connections
@ Sync Center

[ Troubleshooting

m Windows CardSpace

#] Windows Update

2|

View by: Small icons ¥

(=g AutoPlay
Credential Manager
@ Desktop Gadgets
B Display

JA Fonts
=% Indexing Options
&2 Keyboard

¥ Mouse
& Parental Controls
|45 Phone and Modem
F ] Recovery

& Sound

1% System

8, User Accounts
i Windows Defender

-3 )L p)
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b. Click on certificates from the Content Tab.

|Genera||5ectrity|PrivacyiCl)"‘tlﬂ’\t ComecﬁonslProg’m\sIAdvanoed‘

Parental Controls

Control the Internet content that can | ¥l Parental Controls

db_in_pro

be viewed.

Content Advisor

@

Ratings help you control the Internet content that can be
viewed on this computer.

#Enable...
Certificates —

Use certificates for encrypted connections and identification.

[ Clearssstate |[  certificates || Publishers

AutoComplete stores previous entries Settings

on webpages and suggests matches
for you.

Feeds and Web Slices
Feeds and Web Slices provide updated Settings |
content from websites that can be
read in Internet Explorer and other
programs.

Apply

ok | [ cancel

Items »

Ininistrative Tools
or Management
ault Programs
ices and Printers
der Options
ImeGroup

a (32-bit)

il
tification Area Icons
sonalization

grams and Features

moteApp and Desktop Connections

c Center

5 U1 KU 10U
_l Taskbar and Start Menu

’; Windows Anytime Upgrade
ﬂ Windows Firewall

[ Troubleshooting
E’ Windows CardSpace

€] Windows Update

View by: Small icons ¥

(23 AutoPlay
Credential Manager
@ Desktop Gadgets
B Display

JA Fonts

¢4 Indexing Options
&2 Keyboard

¥ Mouse

& Parental Controls
|&Z] Phone and Modem
& Recovery

& Sound
1% System
3& User Accounts
i Windows Defender

(3 L )
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Internet Properties

Public

Intended purpose: [<AI>

Personal | Other People | diate Certification Authorities | Trusted Root Certificatior ¢ | >

Issued To Issued By Expiratio...  Friendly Name
B4 T K VIVEKANANDAN (n)Code Solutions CA ... 9/16/2017 <None >
[T K VIVEKANANDAN ~ (n)Code Solutions CA ... 9/16/2017  <None>

[ mport.. |[ Bxport.. |[ Remove |

Certificate intended purposes
<All>

Learn more about certificates
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c. You will see two certificates for a single usb token. Double click on the first certificate -> click on the
details tab -> verify the key usage

7

Certificate @
General ] Details | Certification Path

Show: [<A|> v]

Field Value -~
13| CRL Distribution Points [1]CRL Distribution Point: Distr...

{3 Authority Key Identifier KeyID=4d 07 be f1 9 9d fb bd

i3] subject Key Identifier 6d 42 6fc8 2d 0126 320d e7 ...
151.2.840.113533.7.65.0 -0 559624
ey

|-_J| Thumbprint algorithm : 5‘
[ | Thumbgprint ed 03 1783 7462 0e 44b7 40... —

| Edit Properties... j [ Copy to File... ]
Learn more about certificate details

[ ]
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d. If the value for the Key Usage is Key Encipherment (20) then click ‘OK’ and click to select the same
certificate and click on remove.

il € Internet Properties

\

© Centicates

Public

Intended purpose: [<AI>

Personal | Other People |

diate Certification Authorities | Trusted Root Certificatior. * | »

59 T K VIVEKANANDAN

Issued To Issued By Expiratio...  Friendly Name
[5JT K VIVEKANANDAN  (n)Code Solutions CA ...  9/16/2017  <None>

n)Code Solutions CA ... 9/16/2017  <None>

[ mport... |[ Export...

J [ Remove |

Certificate intended purposes
<All>

Learn more about certificates

3:58 PM

A [0
%O onsa06
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e. Click on Yes to confirm delete.

- Internet Properties

;. Certificates
< ic Public

Intended purpose: [<AI>

Personal | Other People | I ification Authorities | Trusted Root Certificatior| * | »

Issued To Issued By Expiratio...  Friendly Name
{n)Code Solutions CA ... 9/16/2017
(n)Code Solutions CA ... 9/16/2017

5 Test certificate Sify SafeSaypt sub-CA fo... 4/3/2016

CRITESTING TESTING CA 9/27/2021
TESTING CERT 9/26/2026

ertificates

& You cannot decrypt data encrypted using the certificates. Do you want
£ to delete the certificates?

[ import... |[ Export.. | [ Remove

Certificate intended purposes
<All>

Learn more about certificates

R3hULSIT pmrpysmess
a—— *

w . 400PM
= O son52016
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After successfully, deleting the duplicate certificate, please refresh your browser and retry the signing
process again.
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